Forerunner Mobilizer Virtual Folders

Introduction

a 2 0 A & virfudb ildzrs allows you to group like reports together independently of the folder
structure, which is ideal for your sales meeting, for exampleu simply tag reports or folders with one
or more tags and include these tags in the virtual foldg@nce security is always applied you do not
need to worry about whether the user has access, they will only see the reports to which they have
rights.

Creating Folders

Creating folder for Mobilizer requires Admin Ul to be turned on from the Properties Hnu

From the tool pane select Search Folder:

File Edit View History Bookmarks Tools Help

|/ obitizer x \+

€ @ 192168.1.66/mobilizer ¢ ||+ zune software download Plees & A=

— 100% + [B) MostVisited @ Getting Started 8. Amazon.com - Online... % System Dashboard - JL.. { | Ebay (/) HP - See What's Hot {#) HP Games B3 Home { | New Tab [ Suggested Sites {_} Web Slice Gallery

Back

Views

Settings

Search Folder

Create Dashboard 0 - .
AdventureWorks Dashboard Example Northwind Test Reports Northwind Test Suite

2008R2

Foox

= 936PM |
W %
9/4/2014



This will bring up the Search Foldealdg. In the dialog ente title and tags you will be using to search

for in the reports. There can be multiple tags. Each tag will need to be separated by a coma. Once the

user enters all the information they will select Submit. If the user decidesttoreate the Search Folder
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B3 Search Folder

Name: |Search Folder Example
Tags: Customer, Test, Sales

Separate tags with commas.
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The Search Folder is now displayed on the Home page of Mobiliz
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Users may edit the Search folder tags to allow for more reports to be stored or to remove reports that
are no longer needed. To do this open the Search Folder. Select the tool pane and then select
Properties. The user may then add or remove tags for thaefo

Tag Reports
To tag reports selé@ report from the report list:
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Open the tool pane and scroll down to Properties:
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This will open the properties dialog. In the dialog the user can set three different properties:
Description, Tags or RDL Extensions.

Select the Tags tab and enter a tag that is in the Search Folder:
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Separate tags with commas.

Users may enter as many tags as they like to allow the report to be added to multiple search folders.

Each tag must be separated by a coma. After entering the tag(s) the user will select Sidawé the
Properties.



To verify the report has been added correctly to the Search Fsklect Home, above the toolbar, or
Back on the toolbar. This will take the user back to the Home sc&sact the Search Folder. The
report will now be displayed in the Folder.
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Deleting of and setting Properties on Folders

Users now have the ability to remove $&aFolders from their home screen. To do this select the folder
and right click on your mouse. This will bring up the Delete dialog:
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Sdect Delete and the folder will be removed. This dialog will also give the user the ability to change the
folder properties without having to access the properties through the tool pane. When the user selects
properties they will be given the Propertiesaftig:
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Name: |Search Folder Example
Tags: Company, Test,Sales

Separate tags with commas.

The user may now change the Name, Tags or add a Description to the folder.



